Workflow Chart for Periodical Publication Procedures

Workflow Process

Responsible

» Periodical publications are obtained through
K subscriptions or donations.

The acquired periodical publications are
processed technically and entered in
the automation system.

security strips are attached, and the
ublication is sent to the relevant unit and
shelved alphabetically in the designated
sectiomn.

l Issue information is entered, magnetic

esearchers are assisted in using search termina
and locating the resources they need, while
materials are photocopied or digitized and
provided to users in accordance with copyright
regulations.

|

' Periodical publications with damaged or

worn bindings are identified, listed,
packaged, and sent for binding.

!

{ The process is completed.
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