DEMIRBAS-SARF MALZEME i$ AKIS SEMASI : FIXED ASSET AND CONSUMABLE MATERIAL WORKFLOW
CHART

Birimlerden gelen tasinir istek belgesinin mail veya eba iizerinden yetkilisine ulastirilmasi : Delivery of
the Material Request Form submitted by the units to the responsible officer via e-mail or EBA

Talep edilen malzemelerin durumunun kontrol edilmesi : Verification of the Availability of the
Requested Materials

Ayniyat saymanligindan alinan malzemeler : Materials Received from the Inventory Office
Stokta mevcut mu? : Available in Stock?

EVET : YES

HAYIR : NO

Olmayan malzemenin alinmasi : Procurement of the Unavailable Material

Satin alma siireci : Purchasing Process

Demirbas malzemesi mi? Sarf malzemesi mi? : Is it a Fixed Asset or a Consumable Material?
Demirbas : Fixed Asset

Sarf malzeme : Consumable Material

Talebin karsilanmasi : Fulfilment of the Request

Sistem lizerinden zimmetinin yapilmasi : Asset Assignment Through the System

Zimmeti yapildiktan sonra ilgili kisiye verilmesi : Delivery to the Relevant Person Following Asset
Assignment

Malzemenin barkodlanarak kisiye teslim edilmesi : Delivery of the Material to the Relevant Person
After Barcode Registration

Talebin karsilanmasi : Fulfilment of the Request

Talep yapan kisiye teslim tutanaginin imzalatilmasi : Obtaining the Requestor's Signature on the
Delivery Receipt

Malzemenin kisiye teslim edilmesi : Delivery of the Material to the Relevant Person



